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Services to Surviving Families of Line of 
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WILEAG 5TH EDITION 
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PURPOSE:  This Policy & Procedure establishes procedures for members of the 
Portage Police Department to ensure the proper support and emotional care for a 
member’s family following a line-of-duty death.   
 
 
This Policy & Procedure consists of the following numbered sections: 
 

I. POLICY 
 
II. DISCUSSION 
 
III. PROCEDURES AND RESPONSIBILITIES 
 
IV.    CATEGORIES / HONORS  

 
 
I. POLICY 
   

A. It is the policy of the Portage Police Department to provide liaison assistance to 
the immediate survivors of a member who dies in the line of duty. This assistance 
is provided whether the death was unlawful or accidental while the member was 
performing a police-related function, either on or off-duty and while they were an 
active member of the department.   
 

 
The Chief of Police may institute certain parts of this Policy & Procedure for cases 
of a member’s natural death.  
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The department will also provide resources and assistance obtaining survivor 
benefits as well as emotional support during this traumatic period of adjustment for 
the surviving family.  Funeral arrangements of the deceased member are to be 
decided by the family, with their wishes taking precedence over the department’s.    

 
II. DISCUSSION 
 

A. Coordination of events following the line-of-duty death of a police officer is an 
extremely important and complex responsibility.  Professionalism and compassion 
must be exhibited at all times as an obligation to the member’s survivors and to 
the law enforcement community.  In order to provide the best possible services 
and support for the member’s family, specific tasks may be assigned to selected 
members of the department.  Their titles are: 
 

• Notification Officer  

• Hospital Liaison Officer  

• Family Liaison Officer   

• Department Liaison Officer   

• Benefits Coordinator 
 

An explanation of each of these responsibilities is contained in this Policy & 
Procedure. A member may be called upon to perform more than one role.  
 
Members are encouraged to maintain an up-to-date “Confidential Line-of-Duty 
Death Information” form with the chief or designee.  The information will be of 
extreme comfort to members’ families and the department in fulfilling the deceased 
officer’s wishes.  

 
III. PROCEDURES & RESPONSIBILITIES 
 

A. Notification 
 
1. It is the responsibility of the Command Staff to properly notify the next of kin of 

a member who has suffered severe injuries or died. Command Staff may 
personally make the notification or designate a NOTIFICATION OFFICER to 
inform the survivors. Command Staff will contact the Wisconsin Law 
Enforcement Death Response Team and The Wisconsin Honor Guard 
Association to assist with the below procedures and responsibilities.  

 
2. The name of the deceased member will not be released by the department 

before the immediate family is notified. 
 
3. If there is knowledge of a medical problem with an immediate survivor, medical 

personnel should be available at the residence at the time of notification. 
 
4. Notification will be made in person and never alone.  The Chief of Police or 

designee, close friend, or another police survivor could appropriately 
accompany the NOTIFICATION OFFICER.  
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However, if the aforementioned persons are not readily accessible, notification 
should not be delayed until these people can gather.  If there is an opportunity 
to get to the hospital prior to the demise of the member, do not wait for the 
delegation to gather.   

 
5. The family should learn of the death from the department first and not from the 

press or other sources. 
 

6. Never make a death notification on the doorstep.  Ask to be admitted to the 
house. Inform family members slowly and clearly of the information that you 
have. If specifics of the incident are known, the NOTIFICATION OFFICER 
should relay as much information as possible to the family.  Be sure to use the 
member’s name during the notification. If the member has died, relay that 
information.  Never give the family a false sense of hope. Use words such as 
“died” and “dead” rather than “gone away” or “passed away.” 

 
7. If the family requests to visit the hospital, they should be transported by police 

vehicle. It is highly recommended that the family not drive themselves to the 
hospital.  If the family insists on driving, a staff member should accompany 
them. 

 
8. If young children are at home, the NOTIFICATION OFFICER must arrange for 

child care needs. This may involve co-workers’ spouses, transportation of 
children to a relative’s home, or similar arrangements. Consideration should be 
given to the needs of booster or car seats.  

 
9. Prior to departing for the hospital, the NOTIFICATION OFFICER should notify 

the hospital staff and the HOSPITAL LIAISON (by telephone if possible) that a 
member(s) of the family is enroute. 

 
10. The deceased or severely injured member’s parents and if applicable in-laws 

should also be afforded the courtesy of a personal notification whenever 
possible. 

 
11. If immediate survivors live beyond the Portage area, the NOTIFICATION 

OFFICER will ask dispatch to request notification of death or serious injury of 
a police officer notification to the appropriate jurisdiction, requesting an in-
person notification. The NOTIFICATION OFFICER may choose to call the other 
jurisdiction by telephone in addition to sending the teletype.  Arrangements 
should be made to permit simultaneous telephone contact between the 
survivors and the department. 

 
12. The Chief or a high-ranking representative should respond to the residence or 

the hospital to meet with the family as quickly as possible. 
 
13. In the event of an on-duty death, the external monitoring of police frequencies 

may be extensive.  Whenever possible, communications regarding notifications 
should be restricted to the telephone. Radio communications should be on a 
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coded channel. If the media has obtained the member’s name, they will be 
advised to withhold the information, pending notification of next of kin. 
 

B. Assistance for Affected Members 
 
1. Members who were on the scene or who arrived moments after a member was 

critically injured or killed should be relieved as quickly as possible. Critical 
Incident Peer Support for those members should be activated.  
 

2. Police witnesses and other members who may have been emotionally affected 
by the serious injury or death of another member will attend a Critical Incident 
Stress Debriefing arranged by the department. 

 
C. Assisting the Family at the Hospital 

 
1. The first official, other than the Chief or designee, to arrive at the hospital 

becomes the HOSPITAL LIAISON. The HOSPITAL LIAISON is responsible for 
coordinating the activities of hospital personnel, the member’s family, police 
officers, the press and other.  These responsibilities include: 

 
a)  Arranging with hospital personnel to provide an appropriate waiting facility 

for the family, the Chief of Police, the NOTIFICATION OFFICER, and others 
requested by the immediate survivors. 

 
b)  Arranging a separate area for fellow law enforcement officers to assemble. 
 
c)  Establishing a press staging area; also refer to Policy & Procedure 8.01: 

Public Information. 
 
d)  Ensuring that medical personnel relay pertinent information regarding a 

member’s condition to the family on a timely basis and before such 
information is released to others. 

 
e)  Notifying the appropriate hospital personnel that all medical bills relating to 

the injured or deceased member are a workers compensation claim and 
should be directed to the Portage Police Department if the serious injury or 
death occurred on duty.  The family should not receive any of these bills at 
their residence. This may require the HOSPITAL LIAISON to re-contact the 
hospital during normal business hours to ensure that proper billing takes 
place. 

 
f)  Ensuring that the family is updated regarding the incident and the 

member’s condition upon their arrival at the hospital.  
 
g)  Arranging transportation for the family back to their residence or wherever 

they may need to go.  
 
h)  If the member is transported to a hospital outside the jurisdiction of the 

department, the local law enforcement agency shall be notified by the 
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department or Columbia County Dispatch requesting the local agency  
respond to the hospital to provide additional security or any other assistance 
needed. 

 
2. If it is possible for the family to visit the injured member before death, they 

should be afforded that opportunity. A police official should “prepare” the family 
for what they might see in the emergency room and should accompany the 
family into the room for the visit if the family requests it.  Medical personnel 
should advise the family of visitation policies and, in the event of death, explain 
why an autopsy is necessary. 

 
3. The NOTIFICATION OFFICER(S) should remain at the hospital while the 

family is present. 
 

4. Do not be overly protective of the family. This would include considering  
sharing specific information as to how the member met their demise, as well 
as allowing the family time with the deceased member. 
 

D. Honor Guard 
 

1. The Portage Police Department Honor Guard should be contacted for 
members to stay with the deceased member from the time of his or her death 
until the burial, unless the family requests otherwise. 

 
2. In lieu of Honor Guard members, other department members may volunteer 

for this assignment. Officers should be in department uniform for this 
assignment.  

 
3. Other agencies may also be contacted to assist with this assignment especially 

if the member was employed or was a member of another agency or multi-
agency unit.  

 
E. Support of the Family During the Wake and Funeral 

 
1. The Chief of Police, or a designee, will meet with the member’s family at their 

home to determine their wishes regarding departmental participation in the 
preparation of the funeral or services.  All possible assistance will be rendered. 

 
2. With the approval of the family, the Chief will assign a FAMILY LIAISON 

OFFICER. The Chief will also designate a DEPARTMENT LIAISON OFFICER 
and a BENEFITS COORDINATOR. 

 
F. FAMILY LIAISON OFFICER 

 
1. The selection of a FAMILY LIAISON OFFICER is a critical assignment. An 

attempt should be made to assign someone who enjoyed a close relationship 
with the member and his or her family.  When possible, male/female “teams” 
should be utilized as FAMILY LIAISON OFFICERS, thus preventing bonding 
between the survivor(s) and member during a vulnerable time in the survivor’s 
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life. 
 

2. This is not a decision-making position, but a “facilitator” between the family and 
the department. 

 
3. Responsibilities of the FAMILY LIAISON include: 

 
a) Ensuring that the needs of the family come before the wishes of the 

department. 
 
b)  Assisting the family with funeral arrangements and making them aware of 

what the department can offer if they decide to have a police funeral.  If they 
choose the latter, briefing the family on funeral procedure (i.e. presenting 
the flag, playing of taps, firing party). 

 
c)  Apprising the family of information concerning the death and the 

continuing investigation. 
 
d)  Providing as much assistance as possible, including overseeing travel and 

lodging arrangements for out-of-town family members, arranging for food 
for the family, meeting child care and transportation needs, etc.   

 
e)  Being constantly available to the family. 
 
f)  Determining what public safety, church, fraternal and labor organizations will 

provide in terms of financial assistance for out-of-town family travel, food for 
funeral attendees following the burial, etc. 

 
g)  Notifying Concerns of Police Survivors (C.O.P.S.) 573-346-4911 or 

www.nationalcops.org  Members are available to provide emotional 
support to surviving families. 

 
h)  Carrying a cell phone at all times. 

 
G. DEPARTMENT LIAISON OFFICER 

 
1. This position is normally assigned to a department supervisor because of the 

need to effectively coordinate resources throughout the department. 
 

2. Responsibilities of the DEPARTMENT LIAISON OFFICER include: 
 

a) Working closely with the FAMILY LIAISON OFFICER to ensure that the 
needs of the family are fulfilled. 

 
b) Handling the news media throughout the ordeal.  If the family decides to 

accept an interview, a member should attend to “screen” questions 
presented to the family so as not to jeopardize subsequent legal 
proceedings. 

 

http://www.nationalcops.org/
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c) Meeting with the following persons to coordinate funeral activities and 
establish an itinerary: 

 
1) Chief of Police  
2) Funeral Director 
3) Family priest or minister 
4) Cemetery Director 
5) Police Honor Guard / Wisconsin Honor Guard Association  
6) Wisconsin Law Enforcement Death Response Team 

 
d) Directing the funeral activities of the department and visiting police 

departments according to the wishes of the family. 
 
e) Issuing a teletype message to include the following: 

 
1)  Name of deceased 
2)  Date and time of death 
3)  Circumstances surrounding the death 
4)  Funeral arrangements (state if service will be private or a police  

funeral) 
5)  Uniform to be worn 
7) Expressions of sympathy in lieu of flowers 
8) Contact person and phone number for visiting departments to call to 

indicate their desire to attend or to obtain further information 
 

f)  Establishing a command center, if necessary, to coordinate information and 
response to the tragedy. 

 
g)  Developing a policy for the wearing of badge memorial ribbons and use of 

patrol vehicle memorial sashes. 
 
h)  Obtaining an American flag for the casket or display next to urn.  
 
i)   Determining if the family desires a burial in uniform and selecting a 

member to obtain a uniform and all accessories (except weapons) and 
deliver them to the funeral home. 

 
j)   Assigning members for usher duty at the church. 
 
k) Arranging for the delivery of the member’s personal belongings to the family. 
 
l)   Briefing the Chief and staff concerning all funeral arrangements. 
 
m) Ensuring that the surviving parents are afforded recognition and that 

proper placement is arranged for them during the funeral and procession. 
 
n)  Arranging for a stand-by EMS for the family, if necessary. 
 
o) Coordinating traffic management, with other jurisdictions during the viewing, 
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funeral and procession, and arranging for a tow trucks to be available along 
the procession route. 

 
p)  Arranging security at the family home during the viewing and funeral and 

any other time needed.  
 
q)  Maintaining a roster of all departments sending personnel to the funeral, 

including: 
 

1)  Name and address of responding agencies 
2)  Name of the Chief of Police, Sheriff 
3)  Number of officers attending 
4)  Number of officers attending the reception after the funeral 
5)  Number of vehicles 
 

r)  Assisting in making the necessary accommodations for food, lodging. 
 
s)  Acknowledging visiting and assisting departments. 
 
t)  Arranging for routine residence checks of the survivor’s home for 6-8 weeks 

following the funeral.  
 

     This service is necessary since large amounts of money are passing 
through the residence and the survivors will be spending time away from 
the home dealing with legal matters. 

 
u) Document all emails, letters and news articles received and any other related 

information concerning the death of the officer. 
 

H. BENEFITS COORDINATOR 
 
1. The BENEFITS COORDINATOR will gather information on benefits/funeral 

payments available to the family.  
 
The BENEFITS COORDINATOR has the department’s full support to fulfill this 
responsibility to the survivors and is completely responsible for filing the 
appropriate benefit paperwork and following through with the family to ensure 
that these benefits are being received. 

 
2. The BENEFITS COORDINATOR is responsible for: 

 
a)  Filing Worker’s Compensation claims and related paperwork. 
 
b) Contacting the appropriate offices without delay to ensure that the 

beneficiary receives death and retirement benefits, the member’s remaining 
paychecks and payment for remaining annual and compensatory time. 

 
c)  Gathering information on all benefit/funeral payments, to include the Public 

Safety Officers Benefits Act that is available to the family. 
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d)  Setting up any special trust funds or educational funds. 
 
e)  Notifying police organizations such as the State of Wisconsin LEDER Team 

of the death and ensuring that any and all entitlements are paid to the 
beneficiary.  These agencies may also offer legal and financial counseling 
to the family at no cost. 

 
f)   Preparing a printout of the various benefits/funeral payments that are due 

to the family, listing named beneficiaries and contacts at various benefits 
offices, and when they can expect to receive payment. 

 
g)  Meeting with the surviving family a few days after the funeral to discuss the 

benefits they will receive.   A copy of the prepared printout and any other 
related paperwork should be given to the family at this time. 

 
1) If there are surviving children from a former marriage, the guardian of 

those children should also receive a printout of what benefits the 
child(ren) may be receiving. 

 
2) WI State Statute: 66.0137 provides, that if a city, village, or town, etc. 

pays health insurance premiums for its law enforcement officers, that 
entity must continue to pay the premiums for the surviving spouse and 
dependent children of an officer who dies in the line of duty (also refer 
to law enforcement officer definition that is covered in the statute).  
Premium payments on behalf of a surviving spouse terminate when a 
spouse remarries or reaches age 65.  Premium payments on behalf of 
dependent children terminate when the child reaches age 26.  

 
h) Meeting again with the family in about six months to ensure they are 

receiving benefits. 
 

I. CONTINUED SUPPORT FOR THE FAMILY 
 
1. Members of the department must remain sensitive to the needs of the survivors 

long after the member’s death.  The grief process has no timetable.  More than 
half of the surviving spouses can be expected to develop a Post-traumatic 
stress reaction to the tragedy. 
 

2. Survivors should continue to feel a part of the “police family.” They should be 
invited to department activities to ensure continued contact. 

 
3. Members of the department are encouraged to keep in touch with the family.  

Close friends, co-workers and officials should arrange with the family to visit 
the home from time to time so long as the family expresses a desire to have 
these contacts continue. 

 
4. The Chief of Police should observe the member’s death date with a short note 

to the family, flowers on the grave and/or wreath placement at the National Law 
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Enforcement Officers Memorial. 
 

5. Holidays may be especially difficult for the family, particularly if small children 
are involved. Increased contact with the survivors and additional support is 
important at these times. 

 
6. The FAMILY LIAISON acts as a long-term liaison with the surviving family to 

ensure that close contact is maintained between the department and the 
survivors and that their needs are met for as long as they feel the need for 
support. 

 
7. If no court proceedings surround the circumstances of the member’s death, the 

FAMILY LIAISON will relay all details of the incident to the family at the earliest 
opportunity. 

 
8. If criminal violations surround the death, the FAMILY LIAISON will: 

 
a)  Inform the family of all new developments prior to press release. 
 
b)  Keep the family apprised of legal proceedings. 
 
c)  Introduce the family to the victims’ assistance specialists of the court. 
 
d)  Encourage the family to attend the trial, and accompany them whenever 

possible. 
 
e)  Arrange for investigators to meet with the family at the earliest opportunity 

following the trial to answer all their questions. 
 

I.  Federal Death Benefits 
 

1.  If an employee is a police officer and his/her death is the direct result of a 
traumatic injury sustained in the line of duty, the officers eligible survivors may 
be able to collect a monetary benefit as stipulated in the Public Safety 
Officers Benefit Act. Inquiries or claims may be directed to the Bureau of 
Justice Assistance, Public Safety Officers Benefits Staff, 633 Indiana Avenue 
NW Room 1088, Washington, DC, or go to www.psob.gov for information. 

  
J. Wisconsin Law Enforcement Death Response Team 

 
1.  The Wisconsin Law Enforcement Death Response Team (LEDR) is available 

to assist our department with any aspect of the Line of Duty Death.  There is 
no cost for their assistance and all of their members volunteer their time and 
expertise.  For more information go to www.wichiefs.org and click on the WI 
LEDR tab on the left side of the home page, call (608) 266-7633, or contact 
your local State Patrol Regional Post. 

 
K.  Concerns of Police Survivors (C.O.P.S.) 

 

http://www.psob.gov/
http://www.wichiefs.org/


Page 11 of 15 
1.13 

1.  The C.O.P.S. mission is to rebuild shattered lives of survivors and co-workers 
affected by line-of-duty deaths through partnerships with law enforcement and 
the community.  For more information go to www.nationalcops.org or call (573-
346-4911. 

 
IV. CATEGORIES / HONORS  
 

A. Category 1 
 

1. “Full Honors” Funeral along with customary procedures associated with the 
tragic event. A Line-of-Duty Death can be defined as the Death of an active 
duty officer, by felonious or accidental means, during the course of 
performing law enforcement duties. 

 
a. The three main components denoting a Full Honors Funeral are a 

Flag-Draped Casket (Urn), a Rifle Salute, and the playing of Taps. 
These traditional elements should be reserved for a Line-of-Duty 
Death. There are several ceremonious or traditional elements that 
could, at the discretion of the agency head, be included in funeral 
events; however, those three elements shall be reserved for LODD 
funeral events. 

 
  2.  PLANNING / COORDINATION 
 

a. Designate an Incident Commander, preferably one of higher rank with 
decision making authority. 

 
b. The Incident Commander shall announce a planning meeting and 

may activate the following positions. 
 

i. Command Liaison Officer - Point of contact for all outside 
agencies, dignitaries and VIPs. Assists VIPs and large 
delegations; assure their visibility to the family.  Maintain 
documentation of attendance of such persons and delegations for 
follow-up letters of appreciation.  

 
ii. Operations Leader - Identify the operational period and create an 

Operations Plan: modify, as necessary. Attend all planning 
meetings with all components. Explore the need for bomb 
sweeps at all venues, prior to arrival, especially VIPs. 
Responsible for After Action Debrief. 

 
iii. Planning / Logistics Leader - Coordinate planning meetings, 

maintain contact with Religious Leaders, Family Liaison, Funeral 
Director, Benefits Counselor, and all other Command Positions. 
Arrange for bagpipers, audio experts, tow trucks, EMS, 
refreshments, and toilets at all venues. Maintain all accounts and 
receipts. Supply and account for all equipment. Arrange for the 
comfort of the family and VIPs at all venues. 

http://www.nationalcops.org/
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iv. Ceremonies Group Leader (Honor Guard) - Research, plan and 

execute all funeral related elements, plan all ceremonious events 
at each venue, including, but not limited to: exact placement of 
Honor Guard details, placement and location of the hearse, 
gallery of LE attendees, as well as civilians, and the family of the 
Decedent. 

 
There needs to be a designated OIC to give orders to the gallery 
of uniformed Law Enforcement Officers. This could be the OIC of 
that venue, and that person should have specific knowledge of 
when to bring the gallery to Atten-TION, Present-ARMS, and 
Order ARMS. The OIC may also be responsible for positioning of 
the gallery, with assistance. 
 

v. Traffic Group Supervisor - Plan for full traffic control to and from 
all venues, parking and contingency parking, and remote 
transportation (buses), if needed work through the Command 
Liaison to notify any/all jurisdictions affected. 

 
vi. Family Liaison Officer (may have been pre-chosen by the family 

or Decedent) ONLY point of contact to the family, should have no 
other responsibilities other than to attend to the survivors The 
concerns of the survivors are paramount in this tragic event, and 
an agency must ensure that the family’s wishes, through the 
Family Liaison Officer, are met. 

 
vii. Public Information Officer - Coordinate and prepare 

communications with the public/media re the incident/death, 
keeping in mind investigative and survivor concerns. At the 
discretion of the agency head, one person could assume one of 
more of these responsibilities, depending upon that individual and 
agency resources. 

3. PROCEDURALS 
The Chief has an obligation to assist the decedent’s family in their wishes, 
however, must also take into account the obligation to the Law Enforcement family 
as well. If the decedent, through his prior notification to the department, does not 
wish a Law Enforcement Funeral, the Chief may plan and hold a ceremonious 
event, to commemorate the decedent, for the “well being” of the organization.  
 
a. Upon notification of the death or serious injury of an officer, the family shall have 

the privilege of Police Escorts to: 
 

i. Hospital, Mortuary / Funeral Home, place of Worship and Cemetery 
 
ii. Family Liaison Officer will ensure physical escorts at and into each venue. 
 

b. Elements of a Category I Full Honors Funeral include, but not limited to: 
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i. Standing Color Teams at the Funeral Home, Worship site and Cemetery 
 
ii. Casket Watch at visitation and/or prior to religious service 
 
iii. Pall Bearers at each venue 
 
iv. U.S. Flag-draped casket. (U.S. Flag touched to casket for additional 

survivors.) 
v. Ceremonious movement of decedent by honor Guard personnel 

in full uniform at all venues 
 
vi. Rifle Salute 
 
vii. Playing of Taps 
 
vii. Bagpipers 
 
ix. “Last Call” or “End of Watch” Radio Call 

 
Aircraft flyovers, equestrian elements, and the release of birds 
can also be considered. 
 

c. Probable Order of Ceremonious Events 
i. Place of worship - Decedent ceremoniously delivered into the 

place of worship vestibule. U.S. Colors may be removed (not 
ceremoniously folded) for the placement of a religious shroud. 
Unless assigned a ceremonious detail, covers (hats) are removed 
while in the sanctuary (After the ceremony) Decedent is removed 
to the vestibule, U.S. Colors re-placed on the casket. Decedent is 
ceremoniously placed into the Hearse (A momentary lapse of time 
assures that the family is in place in the procession, and allows for 
the Color Teams, Casket Team to jump to next venue.) 
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ii. Cemetery - Hearse arrives and is staged at the pre-determined 
point. After all details present are on-line and brought to “ATTEN-
TION.” The Decedent is removed from the hearse, all elements will 
be brought to “PRESENT-ARMS” (Hand Salute) and will remain at 
Present-Arms until the Decedent is placed at grave- or committal 
site. (Rifles will PRESENT.)  After burial rights, the U.S. Flag will 
be raised over the casket in preparation for the ceremonial folding; 
The Gallery of Law Enforcement Officers will be brought to 
“PRESENTARMS”, Color Teams will be at PRESENT-ARMS Rifle 
Team, upon the Flag raised above the casket, will fire the 3 volleys 
Rifles will then be brought to “PRESENT-ARMS” Bugler will then 
render Taps. At the conclusion of Taps, all elements will be brought 
to “ORDERARMS.”  Bagpipers will play from the end of Taps to just 
before the Flag is presented, according to the ceremonious 
traditions, to the Survivors. “Last Radio Call” (secure channel). 
Announcement for the conclusion of services. Bagpiper performs a 
Fade-Away.  

 
 B. Category 2  
 

1. Category II funerals are associated with the death of an active, “good-
standing” sworn Law Enforcement Officer who is not on-duty or with the 
death of an honorably retired Law Enforcement Officer. The phrase “good 
standing” refers to a death that is not associated with:  
 

    a. A criminal act or  
 

b. An attempt to avoid prosecution of a criminal act  
 

c. Or any other equally dishonorable action. 
 

2. While a Category II funeral will usually be smaller in scope and complexity  
than its Category I counterpart, considerable planning is, nonetheless, 
essential for the proper delivery of ceremonious honors and for the effective 
use of Honor Guard and agency personnel. 

 
3. PLANNING / COORDINATION  

 
a. The chief of police will determine the size and scope of a category  

II funeral. Many of the same positions and tasks of a category I 
funeral will need to be assigned by the chief or designee.   

 
4. PROCEDURUALS  

 
a. Generally, the firing of a rifle volley and the playing of Taps is 

reserved for a category I funeral, other possible options to render 
honor include but are not limited to:  

 
i. Casket / Urn Watch: Two officers at the head and foot, or a single  
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officer posted at the head of the casket, with periodic guard 
change.  

 
ii. Shrouded Squad: Cleaned and polished agency squad with a  

black-shrouded light bar, displayed at a prominent location.  
 

iii. Stand of Colors: National and State Flags appropriately displayed  
at the casket/urn.  

 
iv. Ceremonial Pillow: Color-coordinated pillow with agency  

patch/emblem, placed in a prominent location, with fallen 
officer’s cover/hat.  

 
v. Rifle posting: Rifle(s) ceremoniously posted outside the venue.  

 
vi. Cordon of Honor: Other attending officers positioned outside  

venue during casket movements, brought to Attention, and 
salute as casket passes by.  

 
vii. Moving Salute during Visitation: Coordinate officers from other  

agencies filing past casket/urn to salute.  
 

viii. Casket Team: Officers/civilians assigned as Pallbearers for   
casket/urn movements.  

 
ix. Color Team: Officers present colors at the arrival and departure  

of the survivors.  
 

x. Squad Processional: Officers assigned for squad escorts.  
including a lead squad, the Missing Man (Shrouded) Squad,  
in which the single occupant cares for secondary flags needed  
at gravesite, and a rear squad.  

 
xi. Flag Folding Team: Officers ceremoniously fold the flag that  

drapes the casket/urn.  
 

xii. Bag Piper: Plays appropriate musical selections at each venue.  
 

xiii. Final Salute: Departmental Honor Guard renders a Final Salute  
at the end of visitation or graveside ceremony. 

          
         Keith J. Klafke 
        Chief of Police 
 
This Policy & Procedure cancels and supersedes any and all written directives relative to 
the subject matter contained herein. 
 
Initial 06/01/2023 
Updated 03/25/2026 


